CAWDOR COMMUNITY CENTRE 

CONDITIONS OF LET

 Definitions

1) For the avoidance of doubt, the following definitions shall apply to these conditions:

“The Association” means Cawdor Community Association.

“The Organisation” means the organisation, club or individual granted the let.

“Let” means where a charge is made for the use of the premises, a lease in respect of each occasion on which the premises may be used.

“Alpha Schools” means the authority that is responsible for the management of Cawdor Primary School.

“Lessee” means:

a) The organisation/club/individual, and

b) The authorised office bearer who applied for the let, and

c) The responsible person.

All bound jointly and severally.  This means that the authorised office bearer and the responsible person are personally bound to ensure compliance with these conditions and may be held liable for any claim arising from the let.

“The premises” means the premises of let.

Booking

2) The Lessee will name one of their number who will be the “responsible person” in respect of the let.

3) The Lessee is responsible for informing the Association of the seating and layout requirements when applying for the let.

4) Lets will be paid in advance to the Association bookings clerk, except regular users who will be invoiced monthly. Cheques should be crossed and made payable to Cawdor Community Association.

Cancellation

5) Cancellation fees are applicable unless 2 weeks’ notice of cancellation is given.

6) There is reserved to the Association, Highland Education Authority and Alpha Schools, at any time and without reason given, the right under exceptional circumstances to cancel any let in respect of any occasion, or to terminate the let.  The Association shall refund any charges paid and not due by reason of such cancellation.

Use of the Facilities

7) The Lessee shall ensure that the number of persons admitted to the premises/rooms does not exceed the number for which the premises/rooms are licensed.

8) The Lessee shall ensure that all statutory requirements are met.

9) The Lessee will use the premises solely for the purpose(s) stated in the let and will ensure that the premises are left in a neat and tidy condition.  If, as a consequence of the use of the premises, cleaning is required beyond that which is normally necessary, this will be carried out by Alpha Schools and the Lessee will meet the cost thereof.

Damage

10) Any damages to the premises, fittings or equipment therein found prior to the commencement of the let must be reported to the Alpha Schools Facility Management Assistant (FMA) before the commencement of the let.
11) The Lessees will be responsible during the course of the let for the proper conduct of the let and shall be liable for and shall indemnify the Association in respect of (a) any damage caused on the premises and/or to the furnishings, fittings, equipment and others contained in, or in part of, the premises arising from, or during the course of the let and the cost of repairing such damage, and (b) any damage to the property or any person or injury caused to any person arising from, or during the course of the let.  The Association recommends that Lessee ensures their Organisation has Public Liability Insurance to cover personal injury and/or property damage to third parties as a result of accident or negligence during the period of let.

12) The Association will not be liable for any damage to, or loss of property brought to, or left in, the premises or for any injury to any person, arising out of the let.

13) The Lessee will ensure its users wear footwear that is considered by the Association/ Alpha Schools to be appropriate. No stiletto type heels, or shoes with any metal on the soles/heels, are permitted in the Main Hall.

Policies & Regulations

14) The Lessee must ensure his/her Organisation has adopted a child/protected adult protection policy where appropriate.  

15) The Lessee is responsible for ensuring compliance with any emergency regulation or any other regulation in force for the time being. The Lessee will familiarise themselves with Alpha Schools fire regulations relating to the premises in order that they will be able to take the appropriate action in the event of a fire occurring during the course of the let.  All exits from the premises must be kept clear of obstruction.

16) The Lessee will ensure that no portable cooking equipment, smoke-generating machines, or candles are brought onto the premises during the course of the let.

17) The Association does not stipulate that the premises are suitable for any particular use.  The Lessee shall provide the necessary stewards and attendants where necessary during the let to ensure effective control is provided in all areas during the let and that proper control of the event is maintained.

18) When a let of the premises is authorised that includes the use of specialist sports equipment, the Lessee will be responsible for any activities carried out on the premises and will ensure there is in attendance throughout the duration of the let, a person with appropriate experience and qualifications in the use of the particular sports equipment.  If the Lessee wishes to use the equipment that is the property of Cawdor Primary School/Highland Council, the Association or Alpha Schools, they should ask for this in the application of let.

Licensing

19) If permission is given by the Association for there to be alcohol at a social function, the Lessee will ensure that (i) they have obtained and have in force the necessary permission by the licensing authority, (ii) sufficient stewards are appointed to ensure proper control of the event.

20) If music is to be part of the let then the Lessee must pay the appropriate fees.

Access

21) Authorised officials of Alpha Schools shall be entitled, in the course of their duty, to have free access at all times, to the premises let.
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